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We all have a statutory duty to “safeguard and promote the welfare of children”. 
 
If you have any concerns about the health and safety of a child or young person at school or feel that 
something may be troubling them, you should share this information with an appropriate member of 
staff straight away.  
 
Some issues e.g. a child’s appearance, hygiene, general behaviour, can be shared with any teacher or 
member of support staff in this setting. Do not worry that you may be reporting small matters – we 
would rather that you tell us things which turn out to be small than miss a worrying situation. 
 
However, if you think the matter is very serious and may be related to a child protection 
concern, e.g. physical, sexual, emotional abuse or neglect, you must talk to one of the 
people below immediately. If you are unable to contact them you can ask the school office 
staff to find them and ask them to speak to you straight away about a confidential and 
urgent matter. 
 
 

 

 
 
 
 
 
 

 
 
 
 

 
 
 
 
 

Safeguarding Children and Young People 

Maltby Hilltop School 
 
 

The Designated Safeguarding Leads (DSLs) for Child Protection are:- 
 
ROB MULVEY – Joint Head Teacher (Deputy Upper School) 
 
DAVID BURDETT – Joint Head Teacher (Deputy Lower School) 
 
If Rob & David are unavailable then Chris Hodgkinson, (Deputy Head 
Teacher will be the DSL 
 
If Chris is also unavailable then Claire Rose, (Assistant Head Teacher) will 
be the DSL 
  
 

The school telephone number is: – 01709 813386 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Any allegation or disclosure involving someone who works with children in a paid or 
voluntary capacity must be reported directly to the Head Teacher, Head of School, nominated 
deputy or the most senior member of staff present - unless it involves them and then it should 
be reported directly to the Chair of the Governing Body or Management Committee. 

Any allegation or disclosure involving someone who works with children in a paid or voluntary capacity must be reported 
directly to the Head Teacher, Head of School, nominated deputy or the most senior member of staff present - unless it involves 
them and then it should be reported directly to the Chair of the Governing Body or Management Committee. 
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We	recognise	that	the	children	and	young	people	within	our	school	are	some	of	the	most	
vulnerable	within	the	country.		We	all	have	a	duty	of	care	for	the	wellbeing	and	welfare	of	
our	children	and	young	people.	We	recognise	because	of	their	day	to	day	contact	with	
individual	children	during	the	school	terms,	teachers	and	other	school	staff	are	

The Safeguarding Children Team at Hilltop School includes: 
 
------------------------------------------------------------------------------------------------------------------------------ 
Safeguarding Leaders:  members of the leadership team, responsible for dealing with safeguarding 
issues, providing advice and support to other staff, liaising with the local authority, and working with 
other agencies. 
 
Name: Rob Mulvey and David Burdett  Tel no: 01709 813386 
------------------------------------------------------------------------------------------------------------------------------
Designated Teacher for Child Protection: The Joint Head Teachers are responsible for dealing 
with safeguarding issues, providing advice and support to other staff, liaising with the local authority, 
and working with other agencies.  
 
Name: Rob Mulvey and David Burdett  Tel no: 01709 813386 
------------------------------------------------------------------------------------------------------------------------------
Health and Safety Manager:  a member of the leadership team responsible for dealing with any 
issues regarding the health, safety and welfare of children, young people and staff, liaising with the 
Buildings Manager, Local Authority and other agencies. 
 
Name: Rob Mulvey, Sarah Fells – Business Manager  Tel no: 01709 813386----------------------------
----------------------------------------------------------------------------------------------- 
------------------------------------------------------------------------------------------------------------------------------ 
Looked After Children (LAC) Designated Teachers: promote the educational achievement of 
‘looked after’ children who are on the school role, and helps staff understand issues that affect how 
they learn and achieve. 
 
Name: David Burdett (Lower School), Rob Mulvey (Upper School)      
 Tel no: 01709 813386 
------------------------------------------------------------------------------------------------------------------------------ 

Your Safeguarding Children Team also links in with the: 
 
Safeguarding/Child Protection Governor: ensures there are appropriate safeguarding children 
policies and procedures in place, monitors whether they are followed and, together with the rest of the 
governing body,   remedies deficiencies and weaknesses that are identified. 
 
Name:  Sherran Finney       
------------------------------------------------------------------------------------------------------------------------------ 
Chair of Governors: takes the lead in dealing with allegations of abuse made against the Head 
Teacher (and other members of staff when the Head Teacher is not available), in liaison with the Local 
Authority; and on safe recruitment practices with the Head Teacher. 
 
Name: Steve Booth      
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particularly	well	placed	to	observe	the	outward	signs	of	abuse,	changes	in	behaviour	or	
failure	to	develop.			
	
Hilltop	School	takes	seriously	its	responsibility	to	protect	and	safeguard	the	welfare	of	
children	and	young	people	in	its	care.		“The	welfare	of	the	child	is	paramount”	(Children	
Act	1989).	
	
Section	175	of	the	Education	Act	2002	places	a	statutory	responsibility	on	the	governing	
body	to	have	policies	and	procedures	in	place	that	safeguard	and	promote	the	welfare	of	
children	who	are	pupils	of	the	school.		Further	details	about	the	Section	175	can	be	found	
at:	http://www.legislation.gov.uk/ukpga/2002/32/section/175	
	
There	are	three	main	elements	to	our	safeguarding	policy	and	this	policy	applies	to	all	
pupils,	staff,	governors,	parents,	carers,	volunteers	and	visitors	to	the	school.	
	
a) Prevention	through	the	creation	of	a	positive	school	atmosphere,	the	teaching,	and	

pastoral	support	offered	to	pupils.	
b) Protection	by	following	agreed	procedures,	ensuring	staff	are	trained	and	supported	

to	respond	appropriately	and	sensitively	to	child	protection	concerns.	
c) Support	to	pupils	who	may	have	been	abused.	
	
We	recognise	we	are	an	agent	of	referral	and	not	of	investigation.		We	recognise	that	for	
our	pupils,	high	self-esteem,	confidence,	supportive	friends	and	clear	lines	of	
communication	with	a	trusted	adult	helps	to	prevent	abuse.		Our	school	will	therefore:	

	
a) Establish	and	maintain	an	environment	where	pupils	feel	safe	and	secure	and	are	

encouraged	to	talk	and	communicate,	and	are	listened	to.	
b) Ensure	that	pupils	know	that	there	are	adults	within	the	school	who	they	can	

approach	if	they	are	worried	or	are	in	difficulty.	
c) Include	in	the	curriculum	activities	and	opportunities	for	PSHE,	which	equip	pupils	

with	the	skills	they	need	to	stay	safe	from	abuse.		(Further	information	can	be	
obtained	from	the	school’s	PHSE	coordinator.)	

d) Include	in	the	curriculum,	material	which	will	help	pupils	develop	realistic	attitudes	to	
the	responsibilities	of	adult	life,	particularly	with	regard	to	childcare	and	parenting	
skills.		(Further	information	can	be	obtained	from	the	school’s	PSHE	coordinator.)	

e) Ensure	that	wherever	possible	every	effort	will	be	made	to	establish	effective	working	
relationships	with	parents,	carers	and	colleagues	from	partner	agencies.	

f) Ensure	that	all	staff,	including	long	term	supply	staff	members,	are	equipped	with	the	
knowledge	and	tools	to	support	all	children	and	young	people,	through	our	
Safeguarding	Training	Programme.	

Safeguarding	is	the	responsibility	of	all	adults	and	especially	those	working	with	children.	
The	development	of	appropriate	procedures	and	the	monitoring	of	good	practice	are	the	
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responsibilities	of	the	Rotherham	Safeguarding	Children’s	Board	(RSCB)	
http://www.rscb.org.uk.	
				
Roles	and	Responsibilities:	All	adults	working	with	or	on	behalf	of	our	children	and	young	
people	have	a	responsibility	to	protect	them.		There	are,	however,	key	people	within	our	
school	and	the	Local	Authority	who	have	specific	responsibilities	under	safeguarding	
procedures.		(The	names	of	those	carrying	out	these	responsibilities	in	Hilltop	School	for	
the	current	year	are	listed	on	the	cover	sheet	of	this	document.)	
	
The	Designated	Safeguarding	Lead	(DSL):	It	is	the	role	of	the	Designated	Member	of	Staff	
for	Safeguarding,	along	with	the	Safeguarding	Team,	to	ensure	that	all	of	the	child	
protection	procedures	are	followed	within	the	school,	and	to	make	appropriate,	timely	
referrals	to	Rotherham	Children’s	Social	Care	Multi	Agency	Safeguarding	Hub	(MASH)	in	
accordance	with	school	procedures.		If	for	any	reason	the	Designated	Member	of	Staff	for	
Safeguarding	(see	cover	sheet)	is	unavailable,	a	Deputy	Designated	Member	of	Staff	for	
Safeguarding	has	been	identified	who	will	act	in	their	absence	(see	cover	sheet).		
Additionally,	it	is	the	role	of	the	Designated	Member	of	Staff	for	Safeguarding	to	ensure	
all	staff	employed	including	temporary	staff	and	volunteers	within	the	school	are	aware	
of	the	school’s	internal	procedures,	to	advise	staff	and	to	offer	support	to	those	requiring	
this.			
	
The	Governing	Body:	The	Governing	Body	and	school	leadership	team	are	responsible	for	
ensuring	that	the	school	follows	safe	recruitment	processes.		As	part	of	the	schools	
recruitment	and	vetting	process,	enhanced	Disclosure	and	Barring	Service	(DBS),	DfES	List	
99,	other	statutory	lists	and	local	intelligence	checks	and	other	recruitment	checks	will	be	
sought	on	all	staff	that	have	substantial	and	unsupervised	access	to	children.	
	
The	role	of	the	Nominated	Governor	for	Safeguarding	is	to	ensure	that	the	school	has	an	
effective	policy,	that	the	RSCB	Guidelines	are	complied	with	http://www.rscb.org.uk/	and	
to	support	the	school	in	this	aspect.		Governors	must	not	be	given	details	relating	to	
individual	child	protection	cases	or	situations	to	ensure	confidentiality	is	not	breached.	
	
The	Safeguarding	Team:	The	Safeguarding	Team	provide	a	termly	report	for	the	
governing	body	detailing	any	changes	to	the	policy	and	procedures;	training	undertaken	
by	all	staff	and	governors	and	other	relevant	issues.		The	team	regularly	meet	with	the	
Nominated	Governor	for	Safeguarding	and	discuss	relevant	issues	and	review	our	action	
plan.	
	
Procedures:	
In	order	to	safeguard	and	promote	the	welfare	of	children,	the	school	will	act	in	
accordance	with	the	following	legislation	and	guidance:	
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• The	Children	Act	1989	&	2004	
• Education	Act	2002	(section	175)		
• Rotherham	Safeguarding	Children	Board	Child	Protection	Procedures	–	

www.rscb.org.uk		
• Keeping	Children	Safe	in	Education	(DFE	2015)	
• Keeping	Children	Safe	in	Education:		information	for	all	school	and	college	staff	

(DFE	2015)	–	APPENDIX	2	
• Working	Together	to	Safeguard	Children	(DfE	2015)	
• The	Education	(Pupil	Information)	(England)	Regulations	2005		
• Counter	Terrorism	and	Security	Act	2015	(Section	26)	

	
Staff	are	kept	informed	about	child	protection	responsibilities	and	procedures	through	
induction	and	a	rolling	programme	of	mandatory	training	including	Child	Protection	(to	
Foundation	Level).		A	Safeguarding	leaflet	is	available	for	all	parents	and	carers	advising	
of	our	school’s	duties	and	responsibilities	under	child	protection	procedures.	Parents	and	
carers	can	obtain	a	copy	of	the	school	Safeguarding	policy	on	request.	
	
Any	member	of	staff,	volunteer	or	visitor	to	the	school	who	receives	a	disclosure	of	
abuse,	an	allegation	or	suspects	that	abuse	may	have	occurred	must	report	it	
immediately	to	the	Designated	Member	of	Staff	for	Safeguarding	or	in	their	absence,	the	
Deputy	Designated	Member	of	Staff	for	Safeguarding.		In	the	absence	of	either	of	the	
above,	the	matter	should	be	brought	to	the	attention	of	the	most	senior	member	of	staff.		
This	is	carried	out	by	reporting	any	disclosure	or	suspected	abuse	on	an	Issue	of	Concern	
form.	This	form	is	then	passed	to	a	key	member	of	the	Safeguarding	Team	via	School	
Reception	if	necessary	or	via	the	“Purple	Box”.	The	details	on	the	form	are	then	assessed	
then	signed,	dated	and	timed	and	the	Designated	Safeguarding	Lead	(DSL)	for	Child	
Protection	makes	the	decision	whether	further	action	on	the	matter	is	needed.	
	
The	Designated	Member	of	Staff	for	Safeguarding	or	their	Deputy	will	immediately	refer	
cases	of	suspected	abuse	or	allegations	to	Rotherham	Children’s	Social	Care	Multi	Agency	
Safeguarding	Hub	(MASH)	by	telephone	and	confirm	in	writing	within	24hours	and	in	
accordance	with	the	procedures	outlined	the	RSCB	procedures.	
	
The	telephone	referral	to	Rotherham	Child’s	Multi	Agency	Safeguarding	Hub	(MASH)	will	
be	confirmed	in	writing	on	a	MARF	form	within	24	hours.		Essential	information	will	
include	the	pupil’s	name,	address,	date	of	birth,	family	composition,	the	reason	for	the	
referral,	whether	the	child’s	parents	are	aware	of	the	referral,	the	name	of	person	who	
initially	received	the	disclosure	plus	any	advice	given.		This	written	confirmation	must	be	
signed	and	dated	by	the	referrer.			
	
The	school	will	always	undertake	to	share	our	intention	to	refer	a	child	to	Social	Care	
with	the	parents	or	carers	unless	to	do	so	could	place	the	child	or	young	person	at	
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greater	risk	of	harm	or	impede	a	criminal	investigation.	On	these	occasions	advice	will	be	
taken	from	MASH.	
	
Preventing	Radicalisation:	The	Prevent	Duty	
The	Counter-Terrorism	and	Security	Act	(February	2015)	places	a	duty	on	Hilltop	Schools	
a	provider	of	care	and	education,	in	the	exercise	of	its	functions,	to	have	due	regard	to	
the	need	to	prevent	people	from	being	drawn	into	terrorism	(‘’the	Prevent	Duty’’)	and	
other	expressions	of	radicalisation.	
Hilltop	School	also	recognises	its	duty	to	ensure	that	members	of	staff	identify	where	
young	people	are	vulnerable	to	being	drawn	into	terrorism,	and	the	senior	management	
team	understands	that	it	has	a	role	to	play	in	working	with	the	police	and	local	
authorities	to	provide	support	to	these	individuals.	With	regard	to	‘Keeping	Children	Safe	
in	Education	2015’	Hilltop	School	recognises	its	duty	to	take	part	in	Channel	panels	where	
required	
	
Child	Sexual	Exploitation	(CSE)	
CSE	is	a	form	of	abuse	whereby	children	are	deliberately	persuaded	to	enter	into	
situations	where	they	receive	something	(for	example,	gifts,	money,	food,	
accommodation)	in	exchange	for	sexual	activity.	Most	victims	are	female,	though	there	is	
thought	to	be	considerable	underreporting	by	male	victims,	who	may	be	confused	about	
their	sexuality	and	be	unwilling	to	draw	attention	to	themselves.	Most	perpetrators	are	
male,	though	women	may	also	be	involved.	
	
Children	may	be	exploited	by	an	individual,	several	individuals	working	as	an	organised	
group,	or	by	a	gang.	
	
Grooming	is	the	process	of	‘preparing’	a	boy	or	girl	for	a	sexual	purpose.	Grooming	is	
often	slow	and	subtle,	continuing	for	several	weeks	or	months	and	lulling	the	child	into	a	
false	sense	of	security.	It	always	involves	manipulation	and	deceit.	
	
Two	types	of	grooming	are	recognised:	street	grooming	which	occurs	in	the	community,	
and	online	grooming	using	technology	including	the	internet	and	mobile	phones.	
(Note:	references	to	children,	young	people	or	pupils	mean	all	individuals	under	the	age	
of	18.	References	to	parents	mean	parents,	carers	and	others	with	parental	
responsibility.)	
	
The	complexity	and	challenge	of	CSE	and	grooming:	
	

§ It	can	be	difficult	to	identify	children	and	young	people	who	are	at	risk	of	sexual	
exploitation.	The	grooming	process	draws	children	in	to	what	they	initially	perceive	
as	a	new	and	caring	relationship	with	an	exciting	older	boyfriend	or	girlfriend.	
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§ Attempts	to	explain	the	risks	to	the	child	may	be	met	with	derision	and	hostility.	By	
the	time	the	child	realises	the	reality	of	the	‘relationship’	they	may	have	been	
seriously	sexually	and	physically	abused,	threatened	with	the	distribution	of	
indecent	photographs	or	videos	of	their	abuse	and	warned	that	they	will	put	
themselves	or	their	family	in	danger	if	they	speak	out.	

§ Unsurprisingly,	the	child	will	be	reticent	to	disclose	their	abuse,	particularly	to	
people	in	positions	of	authority	such	as	teachers,	social	workers	or	police	officers.	

§ The	child	may	find	it	impossible,	for	a	number	of	reasons,	to	speak	to	their	parent	
and	their	abusers	will	have	sought	to	isolate	them	from	their	family	and	friends.	
Some	children	may	have	developed	drug	or	alcohol	addictions	and	rely	on	their	
abusers	for	supply.	

	
A	fundamental	learning	point	to	emerge	from	cases	of	sexual	exploitation	such	as	those	
in	Rotherham,	Derby,	Rochdale	and	Oxford	and	the	Jimmy	Saville	case	is	that	many	
children	who	try	to	disclose	their	abuse	are	not	believed,	or	value	judgements	are	made	
by	professionals	about	the	young	person,	suggesting	they	are	‘willing	partners’	in	a	
lifestyle	they	have	‘chosen’.	Remarkably,	some	young	people’s	concerns	and	disclosures	
have	been	dismissed	as	groundless	because	of	their	challenging	behaviour,	involvement	
in	crime	or	history	of	going	missing	from	home,	school	or	care.	
	
As	a	school	we	have	a	responsibility	to	do	all	we	can	to	raise	awareness	of	sexual	
exploitation	and	grooming	and	to	identify	and	support	any	pupil	who	is	at	risk	of	abuse.	
Awareness	raising	will	take	place	with	students	as	part	of	our	PSHE	curriculum,	and	
safeguarding	against	CSE	will	also	be	embedded	in	our	e-Safety	practice.	
	
Female	Genital	Mutilation	(FGM)	
Hilltop	 School	 has	 due	 regard	 to	 the	 new	mandatory	 reporting	 duty	 which	 came	 into	
force	 in	October	 2015	under	 Section	5B	of	 the	 Female	Genital	Mutilation	Act	 2003	 (as	
inserted	by	section	74	of	the	Serious	Crime	Act	2015)	which	places	a	statutory	duty	upon	
teachers,	along	with	social	workers	and	healthcare	professionals,	to	report	to	the	police	
where	they	discover	(either	through	disclosure	by	the	victim	or	visual	evidence)	that	FGM	
appears	to	have	been	carried	out	on	a	girl	under	18.	
	
It	 will	 be	 rare	 for	 teachers	 to	 see	 visual	 evidence,	 and	 they	 should	 not	 be	 examining	
pupils,	 but	 the	 same	 definition	 of	 what	 is	 meant	 by	 “to	 discover	 that	 an	 act	 of	 FGM	
appears	to	have	been	carried	out”	is	used	for	all	professionals	to	whom	this	mandatory	
reporting	duty	applies.	
	
E-Safety	
Whilst	regulation	and	technical	solutions	are	very	important,	their	use	must	be	balanced	
by	educating	students	/	pupils	to	take	a	responsible	approach.		The	education	of	pupils	in	
e-safety	is	therefore	an	essential	part	of	the	school’s	e-safety	provision.	Children	and	
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young	people	need	the	help	and	support	of	the	school	to	recognise	and	avoid	e-safety	
risks	and	build	their	resilience.	
	
E-safety	should	be	a	focus	in	all	areas	of	the	curriculum	and	staff	should	reinforce	e-
safety	messages	across	the	curriculum.	The	e-safety	curriculum	should	be	broad,	relevant	
and	provide	progression,	with	opportunities	for	creative	activities	and	will	be	provided	in	
the	following	ways:		
	

§ A	planned	e-safety	curriculum	should	be	provided	as	part	of		Computing	/	PHSE	/	
other	lessons	and	should	be	regularly	revisited		

§ Key	e-safety	messages	should	be	reinforced	as	part	of	a	planned	programme	of	
assemblies	and	pastoral	activities	

§ Pupils	should	be	taught	in	all	lessons	to	be	critically	aware	of	the	materials	/	
content	they	access	on-line	and	be	guided	to	validate	the	accuracy	of	information.	

§ Staff	should	act	as	good	role	models	in	their	use	of	digital	technologies,	the	
internet	and	mobile	devices	

§ in	lessons	where	internet	use	is	pre-planned,	it	is	best	practice	that	pupils	should	
be	guided	to	sites	checked	as	suitable	for	their	use	and	that	processes	are	in	place	
for	dealing	with	any	unsuitable	material	that	is	found	in	internet	searches.		

§ Where	pupils	are	allowed	to	freely	search	the	internet,	staff	should	be	vigilant	in	
monitoring	the	content	of	the	websites	the	young	people	visit.		

§ It	is	accepted	that	from	time	to	time,	for	good	educational	reasons,	students	may	
need	to	research	topics	(eg	racism,	drugs,	discrimination)	that	would	normally	
result	in	internet	searches	being	blocked.	In	such	a	situation,	staff	can	request	that	
the	Technical	Staff	(or	other	relevant	designated	person)	can	temporarily	remove	
those	sites	from	the	filtered	list		or	the	period	of	study.	Any	request	to	do	so,	
should	be	auditable,	with	clear	reasons	for	the	need.			
	

Staff	Behaviour:	
All	staff	are	expected	to	work	in	a	professional	and	considerate	manner	at	all	times.	Staff	
are	ambassadors	for	the	school	and	role	models	for	our	pupils	and	students.	All	pupils	
and	students	have	a	risk	assessment	and	behaviour	plan,	and	staff	must	adhere	to	these	
at	all	times.	Staff	must	never	use	social	media	to	comment	on	the	work	of	the	school	or	
individual	pupils,	unless	there	is	expressed	consent	by	the	Head	Teacher	and/or	a	
parent/carer.	Staff	must	not	use	their	own	devices	(mobile	phones,	tablets	etc)	within	
the	school	setting	unless	on	break,	and	no	pictures,	audio	or	video	of	a	child	should	be	
stored	on	a	personal	device.	All	staff	are	aware	of	the	process	for	raising	a	safeguarding	
or	child	protection	concern,	and	where	an	individual	does	not	follow	procedure,	they	will	
be	subject	to	action	as	per	the	school’s	disciplinary	policy.	
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Training	and	Support:	
All	members	of	staff	will	undertake	appropriate	safeguarding	training	(including	training	
on	Prevent,	CSE	and	FGM)	on	a	regular	basis	in	accordance	with	Keeping	Children	Safe	in	
Education	 2015	 and	 the	 Rotherham	 Local	 Safeguarding	 Children	 Board	 advice.		
Temporary	staff	and	volunteers	who	work	with	children	in	the	school	will	be	made	aware	
of	the	school’s	arrangements	for	safeguarding	and	their	responsibilities.	
	
All	 members	 of	 staff	 follow	 the	 Safeguarding	 Training	 Programme	 which	 includes	
mandatory	training	on	Team	Teach,	Moving	and	Handling,	Health	and	Safety,	Makaton,	
Basic	and	Advanced	Feeding	and,	where	appropriate,	First	Aid	training.	
	
Support	 will	 be	 available	 for	 staff	 dealing	 with	 safeguarding	 issues	 from	 the	 Head	
Teacher/DSL	or	members	of	the	school	leadership	team.	
	
The	 school	 will	 ensure	 that	 the	 Designated	 Safeguarding	 Leads	 and	 any	 other	 senior	
member	 of	 staff	 who	 may	 be	 in	 a	 position	 of	 making	 referrals	 or	 attending	 child	
protection	 conferences	 or	 core	 groups	 will	 attend	 one	 of	 the	 multi-agency	 training	
courses	organised	by	Rotherham	Local	Safeguarding	Children’s	Board	at	least	once	every	
two	 years.	 The	 Designated	 Safeguarding	 Leads	 will	 also	 attend	 the	 termly	 Education	
Safeguarding	Forum	which	promotes	good	practice	for	those	with	lead	responsibility	for	
safeguarding	in	schools,	colleges	and	early	years	settings.	
	
Our	governing	body	will	also	undertake	appropriate	 training	 to	ensure	 they	are	able	 to	
carry	out	their	duty	to	safeguard	all	of	the	children	at	our	school.		Training	for	Governors	
to	 support	 them	 in	 their	 safeguarding	 role	 is	 available	 from	 Governor	 Development	
Service.	
	
Professional	Confidentiality:	
Confidentiality	is	an	issue	which	needs	to	be	discussed	and	fully	understood	by	all	those	
working	with	children,	particularly	in	the	context	of	safeguarding.		The	only	purpose	of	
confidentiality	in	this	respect	is	to	benefit	the	child	or	young	person.		A	member	of	staff	
must	never	guarantee	confidentiality	to	a	pupil	or	family	nor	should	they	agree	with	a	
pupil	or	family	to	keep	a	secret,	as	where	there	is	a	safeguarding	concern	this	must	be	
reported	to	the	Designated	Member	of	Staff	for	Safeguarding	and	may	require	further	
investigation	by	appropriate	authorities.			
	
Staff	will	be	informed	of	relevant	information	in	respect	of	individual	cases	regarding	
safeguarding	on	a	“need	to	know	basis”	only.		Any	information	shared	with	a	member	of	
staff	in	this	way	must	be	held	confidentially	to	themselves.	
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Records	and	Monitoring:	
Hilltop	School	has	recently	installed	CPOMS	which	is	a	revolutionary	software	application	
for	monitoring	child	protection,	safeguarding	and	a	whole	range	of	pastoral	and	welfare	
issues.	Working	alongside	a	school’s	existing	safeguarding	processes,	CPOMS	is	an	
intuitive	system	to	help	with	the	management	of	child	protection,	behavioural	issues,	
bullying,	special	educational	needs,	domestic	issues	and	much	more.	Using	CPOMS,	
Hilltop	School	can	ensure	that	students	are	safe	and	fully	supported,	whilst	school	staff	
can	focus	on	teaching	and	providing	support,	instead	of	administration.	

Every	member	of	staff	across	school	has	an	obligation	to	report	any	concerns	which	they	
may	have.	CPOMS	allows	them	to	record	information	in	a	central	repository	and	have	
relevant	people	alerted	immediately.	Senior	leaders	are	able	to	build	a	chronology	
around	a	student	and	can	produce	reports	for	Case	Conference	
Meetings,	Governors	and	Ofsted	at	the	touch	of	a	button.	

	
Attendance	at	Child	Protection	Conferences	and	Core	Groups:	
It	is	the	responsibility	of	the	Designated	Member	of	Staff	for	Safeguarding	to	ensure	that	
our	school	is	represented	at	and	that	a	report	is	submitted	to	any	child	protection	
conference	called	for	children	or	young	person	for	current	pupils	or	those	previously	
known	to	them.	Whoever	attends	should	be	fully	briefed	on	any	issues	or	concerns	the	
school	has	and	be	prepared	to	make	decisions	on	whether	a	child	or	young	person	should	
be	subject	to	a	plan	of	protection	at	the	end	of	the	conference.		
	
When	a	child	or	young	person	is	made	subject	to	a	plan	of	protection,	it	is	the	Designated	
Member	of	Staff	for	Safeguarding	responsibility	to	ensure	that	the	child	is	monitored	
regarding	their	school	attendance,	welfare	and	presentation.	If	the	school	are	part	of	the	
core	group	then	the	Designated	Member	of	Staff	for	Safeguarding	should	ensure	that	the	
school	is	represented	at	these	meetings;	that	there	is	a	record	of	attendance	and	issues	
discussed.	All	concerns	about	the	child	protection	plan	and	/	or	the	child	or	young	
person’s	welfare	should	be	discussed	and	recorded	at	the	core	group	meeting	unless	the	
child	or	young	person	is	at	further	risk	of	significant	harm.	In	this	case	the	Designated	
Member	of	Staff	for	Safeguarding	must	inform	the	child	or	young	person’s	social	worker	
immediately	and	then	record	that	they	have	done	so	and	the	actions	agreed.		
	
Supporting	pupils	at	risk:	
The	school	recognises	that	children	and	young	people	who	are	abused	or	who	witness	
violence	may	find	it	difficult	to	develop	a	sense	of	self-worth	or	view	the	world	as	a	
positive	place.		Our	school	may	be	the	only	stable,	secure	and	predictable	element	in	the	
lives	of	children	or	young	people	at	risk.		Nevertheless,	whilst	at	school	their	behaviour	
may	still	be	challenging	and	defiant	or	they	may	be	withdrawn.	Our	school	will	endeavour	
to	support	pupils	through:	
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• The	curriculum	to	encourage	self-esteem	and	self-motivation.	
• The	school	ethos	which	promotes	a	positive,	supportive	and	secure	environment	and	

which	gives	all	pupils	and	adults	a	sense	of	being	respected	and	valued.	
• The	implementation	of	the	school’s	behaviour	management	policies.	
• A	consistent	approach	agreed	by	all	staff	which	will	endeavour	to	ensure	the	pupil	

knows	that	some	behaviour	is	unacceptable	but	s/he	is	valued.		
• Regular	liaison	with	other	professionals	and	agencies	who	support	the	pupils	and	their	

families.	
• A	commitment	to	develop	productive,	supportive	relationships	with	parents,	

whenever	it	is	in	the	child	or	young	person’s	best	interest	to	do	so.	
• The	development	and	support	of	a	responsive	and	knowledgeable	staff	group,	trained	

to	respond	appropriately	in	child	protection	situations.		
• Recognition	that	in	a	home	environment	where	there	is	domestic	violence,	drug	or	

alcohol	abuse,	children	and	young	people	may	also	be	vulnerable	and	in	need	of	
support	or	protection.	
	

This	policy	should	be	considered	alongside	other	related	policies	in	school	such	as	PSHE,	
behaviour,	bullying,	positive	handling,	intimate	care,	children	with	medical	needs,	health	
and	safety	and	allegations	against	staff.	
	
Allegations	against	staff:	
Our	aim	is	to	provide	a	safe	and	supportive	environment	which	secures	the	wellbeing	and	
very	best	outcomes	for	the	children	at	our	school.	We	do	recognise	that	sometimes	the	
behaviour	of	adults	may	lead	to	an	allegation	of	abuse	being	made.		
	
Allegations	sometimes	arise	from	a	differing	understanding	of	the	same	event,	but	when	
they	 occur	 they	 are	 distressing	 and	 difficult	 for	 all	 concerned.	We	 also	 recognise	 that	
many	allegations	are	genuine	and	there	are	some	adults	who	deliberately	seek	to	harm	
or	abuse	children.		
	
We	will	take	all	possible	steps	to	safeguard	our	children	and	to	ensure	that	the	adults	in	
our	 school	 are	 safe	 to	work	with	 children.	We	will	 always	 ensure	 that	 the	 procedures	
outlined	 in	 Rotherham	 Local	 Safeguarding	 Children	 Board	 Child	 Protection	 Procedures:	
Chapter	3	and	Part	4	of	 ‘Keeping	Children	Safe	 in	Education’,	DfE	(2015)	are	adhered	to	
and	 will	 seek	 appropriate	 advice	 from	 the	 Local	 Authority	 Designated	 Officer	 (LADO).		
	The	LADO	can	be	contacted	on	01709	823914	or	via	MASH	on	01709	336080.	
	
If	 an	 allegation	 is	 made	 or	 information	 is	 received	 about	 an	 adult	 who	 works	 in	 our	
setting	which	indicates	that	they	may	be	unsuitable	to	work	with	children,	the	member	of	
staff	receiving	the	 information	should	 inform	the	Head	Teacher	 immediately.	Should	an	
allegation	 be	 made	 against	 the	 Head	 Teacher,	 this	 will	 be	 reported	 to	 the	 Chair	 of	
Governors.	In	the	event	that	the	Head	Teacher	or	Chair	of	Governors	is	not	contactable	
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on	that	day,	the	information	must	be	passed	to	and	dealt	with	by	either	the	member	of	
staff	acting	as	Head	Teacher	or	the	Vice	Chair	of	Governors.		
	
The	 Head	 Teacher	 or	 Chair	 of	 Governors	 will	 seek	 advice	 from	 the	 LADO	 within	 one	
working	 day.	 No	 member	 of	 staff	 or	 the	 governing	 body	 will	 undertake	 further	
investigations	before	receiving	advice	from	the	LADO.	
	
	Any	member	of	 staff	or	 volunteer	who	does	not	 feel	 confident	 to	 raise	 their	 concerns	
with	the	Head	Teacher	or	Chair	of	Governors	should	contact	the	LADO	directly	on	01709	
823914	or	via	MASH	on	01709	336080.	
	
The	School	has	a	legal	duty	to	refer	to	the	Disclosure	and	Barring	Service	anyone	who	has	
harmed,	or	poses	a	risk	of	harm,	to	a	child,	or	if	there	is	reason	to	believe	the	member	of	
staff	has	committed	one	of	a	number	of	listed	offences,	and	who	has	been	removed	from	
working	(paid	or	unpaid)	in	regulated	activity,	or	would	have	been	removed	had	they	not	
left.	 The	 DBS	 will	 consider	 whether	 to	 bar	 the	 person.	 If	 these	 circumstances	 arise	 in	
relation	to	a	member	of	staff	at	our	school,	a	referral	will	be	made	as	soon	as	possible	
after	 the	 resignation	 or	 removal	 of	 the	 individual	 in	 accordance	 with	 advice	 from	 the	
LADO	and/or	HR.			
	
Use	of	school	premises	by	other	organisations:	
Where	services	or	activities	are	provided	separately	by	another	body,	using	the	school	
premises,	the	Governing	Body	will	seek	assurance	that	the	body	concerned	has	
appropriate	policies	and	procedures	in	place	in	regard	to	safeguarding	children	and	child	
protection.		See	‘Lettings	and	Charges	Policy’	for	further	information.	
	
Whistleblowing:	
We	recognise	that	children	and	young	people	cannot	be	expected	to	raise	concerns	in	an	
environment	where	staff	fail	to	do	so.	
	
All	staff	will	be	made	aware	of	their	duty	to	raise	concerns	about	the	attitude	or	actions	
of	colleagues.	A	copy	of	the	Code	of	Conduct	is	retained	by	the	Designated	Member	of	
Staff	for	Safeguarding.	
	
Policy	review:	
a)	 The	Governing	Body	is	responsible	for	ensuring	the	annual	review	of	this	policy,	
and;	
b)	 Ensuring	that	the	list	of	key	contacts	on	the	cover	sheet	is	kept	up	to	date.	
 


