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Access and School Policy and Procedures 
 
We adhere to Equality Act of 2010 throughout all our policies and practice to ensure 
pupils/students access learning and the school environment. 

 

Access to the Curriculum 
 
We provide a differentiated National Curriculum. We ensure all pupils/students can access 
activities that we offer and adaptations to equipment and activities are made to fulfil this 
aim. For pupils/students to access the curriculum lessons are highly differentiated and take 
account of individual learning difficulties. Priority is placed on pupil participation, as 
independently as is possible. Adults are clear about the learning objectives of the lesson, 
class and individuals. Good communication is supported by the use of signing, symbols. All 
pupils/students have access to appropriate computer technology to aid their learning. 

 
The school has access to a regular NHS Physiotherapist and speech and language 
therapist who have particular key pupils/students on their caseload. The speech therapist 
advises the school on supporting communication difficulties throughout the school. 

 
The school will continue to seek and follow the advice of LA services, such as specialist 
teacher advisers and SEN inspector/advisors, and of appropriate health professionals to 
ensure barriers to learning are reduced and enable pupils/students to reach their full 
potential. This will be assessed and planned as part of pupils/students transitions to an 
Education, Health & Care Plan 

 

Access to the School Environment 
 
The building has been adapted to suit pupils/students with mobility difficulties. The outdoor 
area is also fully accessible and grounds maintained so that they can be used as outdoor 
classrooms, weather permitting. 
 
The school takes account of the needs of pupils/students and visitors with physical difficulties 
and sensory impairments when planning and undertaking improvements and refurbishments 
of the site and premises, such as improved access, lighting, acoustic treatment and colour 
schemes, and more accessible facilities and fittings. 

 

All information issued by the school aims to be user friendly. Newsletters incorporate 
photographs. Makaton signing and symbols (Communication in Print) are used throughout 
the school to support the pupils/students’ communication, reading and understanding. 

 
We encourage parents and professionals to take up the offer of having communications sent 
to them electronically. 
 
The school will make itself aware of local services, including those provided through the LA, 
for providing information in alternative formats when required or requested. 
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English for speakers of other languages 
 
Maintained schools have obligations under section 78 of the Education Act (2002) which 
requires schools, as part of a broad and balanced curriculum, to promote the spiritual, moral, 
cultural, mental and physical development of pupils/students at the school and of society. 
 
The school promotes the fundamental British values of democracy, the rule of law, individual 
liberty, and mutual respect and tolerance of those with different faiths and beliefs.  
 
Whilst English is the primary language used in the school’s written and spoken information, 
where pupils/students and/or parents/carers are speakers English speakers as an additional 
language, we will do all we can to achieve accessibility. This may be through the use of 
translation services; it may be by ensuring written information is shared verbally (where the 
pupils/students and/or parent/carers’ cultural norm is to not use written language); or it may 
be by other means, which will be agreed by the individuals requiring improved accessibility. 
Children and families are the experts in defining what these steps are, and all the work we do 
is built around strong relationship building and engagement. 
 
Speaking and writing in English is a central means of achieving integration into British society 
and the school therefore will ensure that any and all reasonable adjustments made are done 
so with a view to achieving inclusiveness of pupils/students and parents/carers and helping 
to build confidence and understanding in the use of English



 

Accessibility Policy   Page 4 

Hilltop & Kelford Schools Federation 

Accessibility Plan 
 
Our aims are to: 
 

 Increase access to the curriculum for pupils/students  

 Improve and maintain access to the physical environment 

 Improve the delivery of written information to pupils/students 
 
The table below sets out how the school will achieve these aims. 
 

Aim 

Current good 
practice 

Include established 
practice and 

practice under 
development 

 

Objectives 
State short, medium 

and long-term 
objectives 

Actions to be taken 

Person 
responsible 

Date to complete 
actions by 

Increase access to 
the curriculum for 
pupils/students with 
a disability 
 

As a special school, 
we ensure that 
pupils/students are 
supported by 
Person Centred 
Planning, which 
involves all key 
stakeholders for a 
child or young 
person. 

We have already 
established PCRs in 
our upper school for 
young people, with 
significant success 
and positive impacts 
on parent/carer 
engagement. 
 

Maintain a cycle of 
PCRs for all 
pupils/students in 
upper school 

Headteacher Summer Term and 
reviewed annually 

In the medium term, 
we will roll this 
approach out to  all 
Key Stages of the 
school. 
 

Roll out PCR 
methodology to all 
pupils/students in 
lower school. 

Headteacher December 2016 
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Aim 

Current good 
practice 

Include established 
practice and 

practice under 
development 

 

Objectives 
State short, medium 

and long-term 
objectives 

Actions to be taken 

Person 
responsible 

Date to complete 
actions by 

In the long term, we 
will utilise PCRs and 
regular reviews to 
test the success of 
this approach. 

Embed use of PCRs 
into teacher 
appraisal/performance 
management 
processes and ensure 
that this is reviewed 
annually. 
  

Headteacher September 2015 
and annually 
thereafter 

Improve and 
maintain access to 
the physical 
environment 
 

The school has 
already seen 
extensive adaption 
given the pupil 
profile. 
 
Further work is 
required to ensure 
that all 
pupils/students can 
access the external 
environment of the 
school during 
periods of bad 
weather. 

In the short term, a 
bid will be submitted 
for funding to provide 
canopies around the 
external school 
building to increase 
access to the outside 
school environment 
during the 
autumn/winter/spring. 
 

Submit bid to canopy 
charity to secure grant 
funding for adaptions. 

Headteacher September 2015 

In medium term, 
utilise grant funding 
to undertake 
adaptions. 

Identify provider in 
line with grant 
conditions and project 
plan change 
programme. 
 

Headteacher September 2016 
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Aim 

Current good 
practice 

Include established 
practice and 

practice under 
development 

 

Objectives 
State short, medium 

and long-term 
objectives 

Actions to be taken 

Person 
responsible 

Date to complete 
actions by 

 

In long term, review 
potential for new 
school site to 
improve whole 
school environment 
for existing pupil 
demographics 

Bid to DfE through 
Academy Capital 
(Condition 
Improvement Fund or 
replacement initiative 
for Targeted Basic 
Need programme) for 
capital investment for 
new school building. 

Headteacher/Chair 
of Governors 

September 2017 

Improve the 
delivery of written 
information to 
pupils/students 
 

Rooms are labelled 
mostly with symbols 
from a range of 
communication 
formats.  All classes 
have photos of 
students and staff 
on doors.  Some 
signs are in Urdu as 

Short term Objective 
All signs around 
school in print and in 
symbols form  

Meet with the 
communication team 
to establish a 
standard format of 
written information on 
every door. 
Standardisation of 
symbol and objects of 
reference. 

Headteacher and 
Communication 
team 

February 2016 
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Aim 

Current good 
practice 

Include established 
practice and 

practice under 
development 

 

Objectives 
State short, medium 

and long-term 
objectives 

Actions to be taken 

Person 
responsible 

Date to complete 
actions by 

we have 9 students 
with EAL.  Displays 
employ the use of 
symbols and 
communication aids 
to make them more 
accessible. 

Medium term 
Objective – Symbol 
use within the 
classroom - to clearly 
label cupboards and 
displays  
 

Communication team 
to work with support 
staff to help produce 
standardised labels 
for use across the 
school in every 
classroom. 

Headteacher and 
Communication 
team 

September 2016 

Long term Objective -  
An agreed bank of 
standardised 
symbols as well as 
employing Braille, 
Objects of Reference 
and Multi-lingual 
signs 

Establish a 
designated team 
responsible for the 
production and 
monitoring of this 

Headteacher and 
Communication 
team 

September 2017 
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Chair of Governors 

Print Name   WARREN CARRATT 

   
Signed    Date      7th September 2015 

 

 

Head Teacher – Hilltop School 

Print Name   DAVID BURDETT & ROB MULVEY 

       
Signed    Date      7th September 2015 
 
 


