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The schools are fully committed to promoting the safety and welfare of all in our community so that 
effective education can take place. The highest priority lies in ensuring that all the operations within the 
school environment, both educational and support, are delivered in a safe manner that complies fully 
with the law and also with best practice. Risks are inherent in everyday life. We need to identify them 
and to adopt systems for minimising them. Also, our children and young people need to be educated 
into how to cope safely with risk.   

 

A risk assessment is a tool for conducting a formal assessment of the harm or hazard to all people, 
equipment or resources that could result from a particular activity or situation.  See Appendix 1 for 
definition.  A hazard is anything that may cause harm, e.g. a physical condition which can make the 
school unsafe, such as a slippery floor; unsafe acts e.g. rushing, horseplay, taking shortcuts. The risk is 
the chance, high or low, that somebody could be harmed by these and other hazards, together with an 
indication of how serious the harm could be.  Accidents and injuries can ruin lives, damage reputations 
and cost money. Apart from being a legal requirement, risk assessments therefore make good sense, 
focusing on prevention, rather than reacting when things go wrong. In many cases simple measures are 
very effective and not costly.  Risk assessments need reviewing and updating regularly and should be 
reviewed at least annually or when any of the circumstances change.  

 

At Hilltop and Kelford Schools, those responsible for the activity or for a child or young person are 
responsible for producing, regularly updating and amending risk assessments.  For example, a Class 
Teacher is responsible for producing a risk assessment for a classroom activity or a Well Being Assistant 
is responsible for producing a risk assessment for the wellbeing activity such as the changing or 
positioning of a child or young person.  However they are not expected to do this in isolation and all 
school staff directly involved in the activity should contribute to and familiarise themselves with risk 
assessments. The member of staff who produces the risk assessment, whether it be a teacher or an 
adult other than a teacher, has the responsibility of ensuring that their assessment is carried out at all 

 
 

Risk Assessment Policy  

Hilltop & Kelford Schools will, in accordance with Section 175 of the Education Act 2002 and Government Guidance 
‘Safeguarding Children and Safer Recruitment in Education’ 2006, safeguard and promote the welfare of all children 

and young people at the schools. 

We recognise that the children and young people within our schools are some of the most vulnerable within the 
country.  We all have a duty of care for the wellbeing and welfare of our children and young people. 
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levels and not just at the point of the specific task. Teachers and other staff do not need a specific 
qualification to carry out risk assessments, but they do need to be competent to do so. 

 

Risk Assessment Procedure 

The schools follow the HSE guidance on producing risk assessments, ‘Five steps to risk assessments’ 
which can be found in Appendix One.  The key points to follow when writing a risk assessment are: 

 

• Think of possible hazards. A hazard is anything that has the potential to cause harm. 

• Decide who might be affected and how.  

• Evaluate the level of risk and consider preventive measures. Risk is the likelihood of a hazard 
causing harm.  

• Discuss with school staff, parents or carers and the child or young person, as appropriate.  

• Formulate into a written plan.  

• Put measures into practice.  

• Review and revise as necessary. 

 

What areas require risk assessments? 

There are numerous activities carried out at school, each of which requires a separate risk assessment. 
Appendix Two highlights these areas but this is by no means exhaustive.  All written risk assessments 
should be made available to all staff; in order to assist in this, all risk assessments should be stored on 
the Staff Network, under the folder titled ‘Health and Safety’, followed by the folder ‘Risk Assessments’.  
Available here is also a blank pro forma for writing risk assessments. 

Assistant Headteachers, Deputy Headteachers, Head of School and the School’s Business Manager 
monitor risk assessments at regular intervals throughout the year; paying particular attention to those 
concerned with children or young people.  The school has a central system for holding children and 
young people’s information.  This individual information is held in each child or young person’s Pastoral 
Support Plan (PSP), which can be accessed on the Curriculum Network or via the school’s management 
information system, SIMS.net.  Risk assessments relating to medical needs, behaviour and personal care 
needs can be found on PSPs. 

 

Dynamic Risk Assessments 

On rare occasions there may be a need for staff to undertake a Dynamic Risk Assessment.  In these 
circumstances staff must work within the context of their own competencies and in consultation with 
others where possible.  Dynamic risk assessments are assessments of risk which takes place during work 
in progress as a need arises (“on the spot”). In these circumstances a previously prepared risk 
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assessment may not be in place as the situation has not been previously foreseeable.  Once the dynamic 
risk assessment has been taken place, a formal written risk assessment must be made of this as soon as 
is reasonably practicable after the event. 

 

Training 

Staff will undertake training to ensure they are competent to write risk assessments in the following 
areas; 

 Moving and Handling  

 Feeding (Basic and Advanced) 

 Team Teach  

 Usage of physiotherapy positioning equipment 

 

Policy review 

The Governing Body is responsible for ensuring that this policy is reviewed every 2 years.  The review 
dates of this policy can be found on the first page. 
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APPENDIX 1 

 

Risk Assessment – Management of Health and Safety at Work Regulations 1999 

All activities which present a significant risk to students, staff or visitors must be accompanied by a suitable and 
sufficient risk assessment.  

A risk assessment is a careful examination of what could cause harm to people to determine whether sufficient 
precautions are being taken or that more needs to be done. 

It should identify and take account of all the significant factors that can affect the chance and extent of harm. It 
should also determine whether and how management of such factors needs to be improved to eliminate or 
reduce that chance. Risk assessment is a process; it is not an end in itself. 

Where work activities are carried out in the same or similar way at several locations a model assessment may be 
sufficient. It is not necessary to repeat the assessment every time someone is exposed to a hazard in comparable 
circumstances.  

Risk assessments must be recorded in writing or electronically.  The risk assessment record is intended to be a 
summary sheet to show that the assessment has been carried out and that all significant risks and any further 
actions to reduce risk have been identified. 

Summarise the existing precautions and procedures in use, for example by references to written procedures, 
standards, practices and guidelines. It is not necessary to detail them but to ensure that they are sufficient to 
control all the risks encountered. 

Staff will ensure that risk assessments are available for inspection 

 

Monitoring, Review and Audit 

Staff will ensure that assessments are monitored and reviewed to ensure they remain valid. Significant additions 
or alterations to work activities, processes, equipment and workplaces etc should trigger a review of the 
assessment. Adverse events, such as accidents, may provide evidence that risk assessments and procedures are 
not sufficient and therefore a review should be made. In any event, the school should ensure that risk 
assessments are reviewed at least on an annual basis. 
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This Policy was reviewed and approved at the meeting of the Health and Wellbeing 

Committee   

 

On Wednesday 25th June 2014 

 

 

Chair of committee 

 

Print Name   VIC HARROP 

Signed   Date      25TH JUNE 2014 

 

 

 

Head Teacher 

 

Print Name   NICK WHITTAKER 

Signed    Date      25TH JUNE 2014 

 


